
The scheduler lets you see 
what events are pending 
or approved for a specific 
date, waterbody, and/or 
access point (boat launch). 
 
You can then continue with 
your application or change 
the date, waterbody, or 
access point. 

 

Scheduler Functionality 
 



1. Log Into Your ezFile Account 
a. Enter user Name & Password 
b. Answer one Security Question 

9/17/2014 2 eZ File Scheduler Functionality 

 

Scheduler Functionality 
How to Search 



нΦ CǊƻƳ ά¸ƻǳǊ IƻƳŜέ ǇŀƎŜΣ ŀŎŎŜǎǎ ŀ ŦƛƭƛƴƎ ƻǊ ǎǘŀǊǘ ŀ ƴŜǿ ŦƛƭƛƴƎΦ 

Start a new filing 

Use an existing open filing 
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оΦ {ƪƛǇ ǘƘƛǎ ǇŀƎŜ ōȅ ǎŜƭŜŎǘƛƴƎ άƴŜȄǘέ пΦ {ƪƛǇ ǘƘƛǎ ǇŀƎŜ ōȅ ǎŜƭŜŎǘƛƴƎ άƴŜȄǘέ 
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5. Access the tournament details by selecting 
ά9Řƛǘέ 

6. Access the date/location details by selecting 
ά9Řƛǘέ 
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Search by Date 

Search by Waterbody  
(only those on the pick list will return 

results) 

Action buttons 

Scheduler Functionality 
How to Search 

Search by Waterbody 
Access Point  

and/or 

and/or 



Search Results 

Your search criteria 

Each row has details about the 
event(s) matching your search 

criteria 

Status of event is displayed for 
the row you have selected 

(highlighted in blue) 

A note will be displayed if existing 
applications are approaching  use 
of 50% of total available parking  
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Revise your search criteria 

Or, continue with the application for 
the selected date, waterbody, and 

access point . 


